Expression of Interest for Tax Audit/VAT Audit/EPF Audit/ I.T. Return
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Terms and conditions.

The following terms and conditions will be applicable to the firms undertaking the

Audit of various units of GMVN Ltd.

General Terms

The firm should apply on the prescribed perform as per “Annexure A”. Firms not applying on
the prescribed Performa may be rejected.

The scope of work is attached herewith on “Annexure B”

The firm is required to complete the audit within the time frame as stated in “Annexure A”

All the selected firms are required to submit the Audit reports and deliver the Job within
specified time limit failing which shall attract penalty.

The selection of the firm will be done by the committee of GMVN Ltd. and the decision of the
Managing Director shall be final.

No queries shall be entertained after the selection.

All the records will be made available to the auditor at the Corporate Office in Dehra Dun
except for a few units.

Most of the units maintain the books of accounts on Tally ERP 09. Few Units still maintain the
books of accounts on Manual System.

The units for which the auditor is required to go out of Dehradun for Audit, the staff of the
selected firm will be given the Traveling expenses as per the T.A. rules of the Nigam
(Qualified Chartered accountant will be treated as Class 1 officer, other support staff will be
treated as Class III employee for reimbursement of traveling bills). The Traveling expenses
will be reimbursed to the Audit team on the certificate provided by the unit’s incharge of the

respective unit.

10- No extra payment or out of pocket expenses shall be paid other than the fee specified in the

appointment letter.



Annexure A
Company’s Profile

SL PARTICULARS TO BE FILLED BY THE FIRM

A COMPNAY/ FIRM’S PROFILE

1- Name of the firm

2- Contact person

3- Mobile no. of contact person

4- Address of the firm

Contact
Ph.
Fax
E Mail

Details of partners ACA/FCA Post qualification

experience

Name

1

2

3

4

USE ADDITIONAL SHEET IF REQUIRED

2- Support Staff

No of support staff along with their A separate sheet can be used
experience and qualification

4 | Time Schedule
1- Time required to complete the audit.

Time required to finalise the compilation of
final accounts of all the units for filing the
ITR of the corporation.

Office Seal Signature

Date: (Authorised Signatory)
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‘Annexure B

SCOPE OF WORK FOR TAX AUDIT-2010-11

3rfee Hrg & gifaerEl @ SN foad (3NafAT deiwT wfed) HIT Ao, d& fAee, SHIE A, e

13T /9737 @avor vq GHed JIfdET il B A7 G 81 $HIGAR doi7 I HFEH Gl GiAErTl @ SIgerY
dav By rIRe U9 S 3fse Rufe vq grael defw, sl eior Biferal @ 2fors &l

[A=7 TG/ YHISTCes U¥ 1399 %9 @ 417 ‘% i@l § wHrglerT givead avd g9
doi~ ¥fic vq arwElf Rulc 4 sf¥fra & |

1)Difference In Books

Efforts should be made at the unit level to avoid any amount shown under this head. It should
be ensured that books of all units are tallied.
2) Opening Balance Difference

It should be ensured that no such head must appear in the individual units. It is suggested that
any balance under this be adjusted from the appropriate head.As a last option Reserve & Surplus
Account could be used for such an adjustment.

3) Inter Units

On consolidation no difference should stand under this head. Let all units should ensure proper
interunit reconciliation of their accounts.
4) Donation

Efforts should be made to show a minimum amount under this head . It should also be ensured
that the unit where donations are made and if these donations qualify for deduction u/s 80 G then
necessary receipts should be made available with the Tax Audit Reports.

5) Fines & Penalties

The use of this head should be discouraged by the units.

6) Previous vears expenses and income

The use of this head should be discouraged. Efforts should be made to incorpotate these in the
current year expenses and income.

7) Deprication (As percompanies act)
It should be ensured that the deprecation on the Assests for the year 2010-11 should be as per
the companies Act and the Chart of Depriciation should be annexed with tax audit report.

ST<IR% 3ffsc H fA=iforga =g gv Rufe faar wrr —

1—BISY VT FI B T @, GIGY 3% AT & IR VTR & a7 78] sfvafda g uv Rule
7 gfaa &

2—FHGIRGI Bl JfFIAT / Ffeard s7F  [F0g 3 &7 SoorerT v ar e, drafery garmef 3
T ST BT GET GX GHIIIGTT BN S BT YR [T ST

3—BIgPH V9 ¥CIPH BT Flidd AGT V9 EWTITd HI X W Va WA YN GTET T [ W1 BT BRI
faurfry &Hart | g & Rufc @ @rer gvgd &er )
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4—¥ Vg Hgayyl AT BT ENEg BN qiel FHAR] | NaIRSl v wislerd! avs @l gieferaar aw
Rufe & gfara T |

6—FHIIGTT U &4 &I G TR A@igag 7 &4 S d TR BRI BT WG [T BHEr i
AT Y Rule & |l geqaayal |

7— ¥l gpRD! BT T AR ¥a 9P T Sffe @ = § Reffa @1 fdavor Rafe 7 qfaa & |
8—SFd facry a¥ & w@rdl § §r7 ¢9 YIFUrAT T I §HIE N UY A@giave BT Sy

9— & @ T GRaFfcl @1 HenRa aReRIfcT ’forvey 4 garofl B g BeAr |

10— 1ad1T @ 2010—2011 @& ford gdca sare &8 & & UX offol XUC T UIGET a7 i

11— SPHIZAIN ¥CI® BT [3av0 JIed—1 G¥ 347 SIr7 & |

12—J1fdS~< BUS HIcT U AT HY @l [Qfr &7 13qvT grey—3 GV fear i)

13—C10SI0TH0 BICHY GTHT PRt Bl 1012, BT [AdaRTT SHIGAR ST W Heried Hel |

2o afse Rale & /Ry A+ GaIY aead &9 | W' g1 orr

1— 577 sprsal § veid var &iar 8 9% ¥eld A9V ) qaar [977 grey QAT ol duT I8 {iafdad
BT [ I Bl ARIPT AT—EI §a doi~7 Sl & cfors &L aoi Rulc § Sad gPhig &l ¥Cid Jod (v 3IER Y
gfe g7 3929 faar oiar & vd wHl aRwEfadl @ #9 @l Qv §eig waY gv deT fdar o v8 i
gRYEfcTdl @ WforveY d ST BV O Tl FellfolT YeId @ Hodlbd Bl FETUYH $hIg FHNT 6 I Y
3fee Rufe & @1 Horr= far 7] 9 8q WHIET ofidd ¥ ST IfoveY SUTEl BV &l Hal o ud

SgaReary’ g¥t &HRIIT ST | 9169 39 GBIN 8—

areg—1
SPIS BT 7. v 2010—11
o 1—4—2010

aar (v | qew | amr (v | qew | A [ [ g | | | g9

1
2
3

2— s FEfcagl B 39V SHEISIN,/ FGqk qFTl 97 Grey § Wolrd Y T dYr)
greg—2
3HIT & 1. Ty, 2010—11

HHO fagvor (Fgar) anafaT 39 Y B9 91T T P T wET P ga  w@TE
ki) 1—4—2010 2010—11 fe=iie gHfar @7
T

1

2

3
3— gd® 3B @ ddT  BIS T 3090TB0 S SHoNoTE0 HT AGRVT 95T GIed F FoiiT BYr |
qr&y—3

pHOq | 3BT BT AH arE arie forer @ | arNig forer @&l

gothovwo /SHofloveo  wrer | Fodlovwo,/SHoflovwo  STET

=T f&ar mar

N
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4= TIT AT W GEAIT FH QTP BT YA [FIHIGER & T STaehd <167 B AT T Bl IS |

5— HIRRT W GEHET HIZAl BT ¥IH A7d 2011 B [HI T T dIGT B SHFAIN [T AT |
6— faf=1 faurn & grer yorar) gv & 13 SoSoTH0 FH0T 97 BIH 16T B NI B ordEr FfAfe ST S

T SaT doShovdo @ 719 8q  Ho0 Ho (i) & BrH—16T @) For Fia fArorarar s |

7— 3IIHY RST 8q sy AT & 9797 43 B & yrar garogs o &V v & grag &Y Rufe & @y
3T | 3a9gH BY H geqd Bl |

9— 31-3—2011 @ gwra wra-Raw Material,Finished goods,Trading goods ,work in
progress s @7 g dciw @ Foot Note # srerm & Seoie faar arg aer aegare Profit & loss 7

Balance sheet # fe@rar arg Profit & loss & Balance sheet 7 Closeing stock # s @1 srerr
o & far o |

10— 3HIZAR 39T e~ Gfead gamdrad wigaer grga da~i(Lally Generated) @1 gfa Rulc & &rer afdad
Bl o g% TR AP,/ IR0 AGrER B H svarr & |

11— ot FH=EINGl TF SRBINGl & 39y TRIY & THEIa URNav A dargeg 8 @1 g Hear aer daq
T,/ TR afa 30T T  d@rgeE 8, T @ av s @ F |

12 o7 cregrepdl @7 [REEgar e darerd qol 78l 8, favga faaver died swel Ruld el qee walevr
B/ GeTT gaER () /aRko 3nfsey @ g7/

13— SIGIHH! / AGIIBI G 3T9% SG9 BT ST 7 &I &1 GO H 3779 e §] G SEB1el/ e
g (fac) d TS BT

14— I 41 FifasT gcgTfe sFey RET 8g o Yo %o gIvT Sif<ad @rdl 4 &4 i 8@ o@ryfase! 574 @f
STGTYeTB] BRIAT ST |
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1-
2.
3-
4-

10-

11-

12-

13-
14-

Terms for Tax audit

There are about 232 units at present. The number of units may vary.

The Audit can be given to one or several firms.

Last date to submit the Tax Audit report is 31% July every year as per Income Tax act.
Late-submittision of the Tax Audit report may attract penalty.

The payment of audit fee will be made after filing of the Income tax Return of GMVN Litd.

The Tax Audit report along with the final accounts is required to be submitted in three copies
duly signed.

Each page of Final Account (Balance Sheet P/LL A/c and annexure thereof) should also be
certified by the respective accountant of the Nigam.

Two soft copies of the complete Audit report and final accounts are also required to be given
by the auditing firm.

In case the Income tax return is required to be revised due to negligence or unprofessional
reporting by the audit firm then the expenses for filing revised return shall be deducted from
the concerned/ defaulter audit firm and if necessary penalized accordingly.

The Tax Audit Firm shall ensure that whether the accounting treatment has been done
according to the Certified Accounts Manual of GMVN Ltd. or not. Significant transactions in
which procedures of Accounts Manual have not been followed should be reported specifically.
Selected firm will have to prepare the Depreciation schedule as per the Companies Act and to
pass necessary journal entries in the respective units.

The Auditors will have to pass necessary journal entry for provision of lease rent in the Tourist
Rest Houses (TRH) as per the Government Order (G.O.) (i.e. 25% of the profit of TRH after
deducting the admissible expenses made by GMVN Ltd. The G.O. should be consulted before
making the provisions)

Suggestions to improve the Accounts Manual should also be given along with the audit report.

Soft copy of the accounts manual will be given to each Firm on demand.
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Terms for Income tax return of GMVN Ltd.

The selected firm will be given the work to compute and file the Consolidated Income Tax
return of GMVN Ltd. Within specific time.
The selected firm will also do the Tax Audit of Head office of GMVN Ltd.

The selected Firm should consult the Accounts officer & MIS Cell before structuring the
Consolidation.

All the necessary provisions like Depreciation, Bonus etc. to be made at the end of the year
should be passed in the books of accounts of Head Office. The auditor should ensure that the
transactions have been passed in the books of accounts of Head Office.

The Consolidated Final accounts (Balance sheet and P& L account should be given in the form
prescribed in the Companies Act.

The selected firm should ensure implementation of the relevant rules of Income tax Act,
Companies Act and other relevant acts applied to GMVN Ltd.

Consolidated Depreciation Schedule as per Income Tax act and Companies act should be
prepared separately in accordance to the relevant acts.

The Consolidated Final accounts in Spread sheets is required to be given in triplicate in the
form of soft copy and triplicate in hard copy duly bound and duly signed.

In case there is any discrepancy in the tax audit reports given by the tax auditor should be

reported with the Final audit report.

10- The selected firm is required to satisfy all the needs of the income tax assessment officer. The

selected firm will be responsible in case of any rejection by the ITO. Appeal there of should be

made by the Audit Firm and no extra fee shall be payable for appeals.

11-In case the matter is subject to scrutiny of the accounts in such case additional fee shall be

payable as mutually agreed.

12-In case the revised income tax return is required to be filed due to negligence or professional

misconduct of the auditor in performing their duty, in such case the responsibility to file the
revised return will be that of the Firm filing the return and no extra payment shall be made in

such case.
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Terms & conditions and Scope of Work of EPF Audit

1- EPF Trust governs Provident Fund of employees of GMVN Ltd. As per the guidelines laid by

2-
3-

the EPF Commissioner and also by trust deed.
The Record of Employees Provident fund is maintained at 65 D Rajpur Road.
The Auditor has to check the following apart from the regular audit guidelines
Whether the rules of EPF Acts and Trust deed are being followed or not.
b. To check correctness of calculation of interest on Employee provident and loan against
EPF. To employees
c. To verify the correctness of interest on investments and calculation of accrued interest
thereon to be recorded in the books of accounts.
d. To verify the correctness of balance of each employee at the end of financial year.
e. To certify the final accounts (Balance sheet and profit & Loss accounts) prepared by
the EPF Section
f. To verify that whether all the documents required to be submitted to EPF commissioner
and other statutory departments have been submitted on the prescribed perform or not.
g. Checking and verifying the correctness of Individual employee accounts.
h. Checking and verifying the correctness of reconciliation of Securities.
1. Checking and verifying the Reconciliation of CSGL and DMAT accounts with the
records of EPF Trust.
j. To check that all the statutory mandatory records required are being properly
maintained or not.
Any other audit related work assigned by GM(Finance)/ Accounts officer/ Incharge EPF
Section.
To file the Annual return of EPF Trust.
Copies of audit reports to be submitted in quadruplicate (Hard Copy), one for GM(Finance)/,
one for Accounts officer H.Q. and Two for EPF Section. And Two soft copies, one for EPF
Section and one for MIS Cell in HQ.
The payment of Audit fee shall be made after submission the Audit report and filing of Annual

return.



9/9

Terms & conditions and Scope of Work of VAT Audit
The VAT Audit of all the units of GMVN Ltd. to be done.

The records of most of the Units are available at our Head office in Dehra Dun

To check and verify the correctness of VAT Records of all the units of GMVN Litd.

To file the VAT Annual Return within the due date.

To submit the copies of return in Triplicate.

The Audit firm has to comply with the appeals and assessment of VAT.

The Audit firm will have to give suggestions in regard to maintenance of VAT record. In case
there are any cases where the records are not being maintained properly, the Auditor will have
to mention it specifically along with the correct procedure for maintenance of VAT records.
The list of Units will be provided along with the appointment letter.

Fee shall be payable after filing of VAT Return and submission of Audit report.

-Sd-

Chief Audit Officer



